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Cibjective

Io craate en RFi uelng the projects RFIs bal.

Background

In tha canguciion Irdueiry, RFI19 a6 wasd Lo olansy amblgullea, andwer questiens, and @ informalion gaps thal ocour
furlng tha cormruslon pracesa. A carremon 9eenario for crealing an RF s when a subonlmckar or

guperintendenl requires specifls Infarmallios abaul campleling 2 ©b or lask from 1he projec?™s architad or sngimaar, For
example, a project drawag rmight be undear, A requiremenl mzy be wague, or a preduct spacficalion might be cutdated,
insccurale, ormcomplebs. In such caszes, ity impogand thal queskions am answered as quickly and succircly &=
pazslble lo prevenl miscommunicalion, prajecl delays, andior rewoek,

In Procare, RFIs are earprized af he [ulkrwioyg comporents:

» Ganeral Informeticn. Ta make sura thal 3 quastion |3 atempratad propay, IKs Impoder 1o Incude any
ad@mbonal Bilermation 13l pravides rebated background infiormation and condext about |he spaciic quaslion, issva.
or ambiguiy,

* Quastion, & formal queslion relaled bz 1he censtrection pmjest thai raquires a reepanea from anothar persen. Far
ezampla, & subconlrackar mighs s the guestion an an RF| because @ comstastion $asemenl gr producd
spedficalion is ambigunus, Cucslions can atsn be asksd on bahalf of encthar parsondvandar.

* Eeplles: A reply =enl by an azxlgne=e an |he RF1. For grample, a proact engirsar might provide @ ephy 4o a
subcantracior's quastlon ta clarfy an embkpaaus apeclicadkon.

= Qfflclal Responsa; & mpde (or mudipke realies) dhat hawa baan desigraled se the ‘Cicial Reaponae far tha RFI.
The 'REI Manager iypleally chomoes e aftkelsl resporse.

To wigw a common workfaw of she RE| procazs, view tha [0laraobee Worsiow LIENET.
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Things to Consider

* Reguned eor Pormission:
= To chadde an GEin e 'Ot ar ean' selos:
= ‘Admin’ laval parmleslons on tha project's AFIS taal,
DR
» 'Elandesd’ leval permisginng o the projeat’s FFle tod wilh the "Acl s BF Mesimge ' granular permission
Bnabled on wour parmissiens emplate.
= T oeale an BFIm ke Oral’ sfafrs:!
= ‘Slandard' level parmiselene on the project's FLFIE tool.

Inportem

The 'DOinly Bhew OMclal Rasponsas {0 Standerd and Read-Oniy Lsers' configurabion sakting must be wmed QFF in
order for a 'S1andard’ level BF| crealor L view all responses ta lhe RFL. See Soatigura Advancad Saltings: RFIE ifa
‘Slarsdard’ [=vel RF| creator {9 aleo tha RE| kaneger for an AFI, 1hey can @ew all msponses io bhat RFI.

* ProrsiglilSites:
= DOpclda whethar ar not you want b anekda tha RFI Prefis by Project Stage Feakere, See Hew do | confloure g
prefix and siading number {ar a project's RFIs?
* Requiredients!
» Toeswve an RFlin ihe 'Opan' slalus, the fdlowing fislds ara requied; Numbes Subjec), Assignees, Due Dafe,
and Cyersiian,
= Duplicate RFI nundare ere NOT parmiled. Saa Can | create an BT | wilh a guplicale numzer?
= At lanal Informallon:
= Tolaarn abow 'Okt RFi5, see What is a ‘Oral’ BE1? and Wilo can vigw a '‘Draft REI

= T leam aboul the Thumber fickl, se& How does Procore 3s5igi rarncerE Lo EFis?

= To [earn abvul sulamated emel pedflcallane, 9ae When does tne BFis 20l send email noliicalinns® and Hm
do 1 condrol which amails are senl by Frocore during e BRI process?

¢ To leam aboul 1he "A=sigre-=" fiald a0 an BFL see W ge) e desgnalad 3 an Aealgnes’ oo an
EELT and Bgd sssignees [0 an SF| 35 an Assignoe on an RFEI,
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Video

Vitkas Sovifen madk Rl Bdcanaluly mlec) i corar! slafe af tha syesfen, anddor & may do owr o dalx,

Yiaw as: SupannkEndent | Subconiracior

Steps

The =leps for crealing an BF| will wry, deperding on the permission [evel you've basn es=agned ta 1he project's RFla
- 1-1}

* Create an RF| as a User with ‘Admin’ Level Permission

oR
= Create an BFl as a User with 'Standard’ | evel Permiission witk the "Act as RFI Manager' Granular Permission
R

+ Create an RBFl as a User wilth 'Standard’ Lawe! Permission

create an RFI AS A User with 'Admin' Level| Permission

1. Mavigais k> the praject’s RFks taal.
2, Llick +Lraais,
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3.

In the @eneral 180, complele ha form with the spprapiats mfammation,
Feguiret lokls are indicaied by an aslerish (*).

Humnbar®, Thia |6 & requirad fledd whan a usar with 'Admin’ Isval parmession on ihe BF| ool ceatex an RF In the
Clpeyy akabue. [ 1e AT required when usare with ‘Starolard’ leval prarmession create 3 Dral BRI (see What |5 &
Theall’ RFI7).
hirdea:
= IMhe RFI Frefls by Froject Stage ofpdlon |8 enabled, select & slege fram ike drop-dowm lisk (6ee dow dnd
conflawe 3 prafg an:j slBfing number for a projacl's BELS?).
¢ [Flhe ppdian is MOT ernabled, Frocess will simply assign @ aumber o e BF e eequeriial order (38 Howy
daas Procare asslan numbers ko BE 19,

« Toleam aboul 1he awmilabl: options fer RFI numibering, s YWhat nplinas dz | have for mbering BEIE in
Przixe?

Dum Datm, Entar or seiest @ dile from Ihe calemBr b ihee RF| resganae o be due. Thia Aeld e only velbla and

avalable o usars with “Admin’ level permiz=sions on lhe propect’'s BR1a 18al.
tloha; The Thie Dais” field is audomaliclly populabed based on e defaul nomber of days speclfied on ihe RFIE

toe's Corfipurs Sellings pags, See Configure Advances Ectlings: AFls, The due dale sted respecis which daya
ara sel as ‘warking days' for the projors. Bee Sel Project Working Diays.

Subjact®. Frouide o d==criplive fille fa he RFL The RFI'S subjest 19 dispiayad a8 the RFIE dda [0 tha Bstdaw.

B lgrsees. This field i anly via ble end evalleble 1o ugars with '"Sdmin’ level permission. Aseign

respim stillly [ sadwilting & responge o the RFquestion 13 ong or mare pryact Bam mambees. To require 2
re=prmse, place 3 sheskmark aest tihe desired ssakgnae nema. The firal aeaknaa will be llskad a5 the Ball In
Courl for Ihe RFL. The aysternt sends ah Butomaled emesl natificaklon b sy naw aeeignaals) witn the eubjer
limez, "Y'oOu Fave been assligned 10 hia RFLY

BFl Manager”, Selecd am B Manager irom the drap-dawn hak See vihal s 1ne BEL RManager role?
Nt ey

= By delaull, lhe narmes of desiggnaled RF Manager appeare kere. Saa Designain the: Defaoll BF Manager Tor
a Prajerl's BF s,

= |Fyow ara a vsar with YAdmin’ leyel permission on lhe BFIA loal, you iy select soursell or anoiher ugar with
“Aimin® level parmiaslon fram Lthe lled.

= |f wou Bra a wser wilh "Sandard” eyl pemissicn, this lisl oaly popeate s wilh the name: of uwses whs have
il el perrEssion b the RFIE ool You mey only aelect anathar uear with 'Sdmin’ lewal parmission
from tha lis,

» DIzlHbulled Add users with Read-Galy lavel permizakon oF highar o tha RFI's distribution list. Crapending cn
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he UEEME pErmigesn kel ey can respond 1o ihe BRI using al lsast one of several medhods. For dedsils, Eae
Respond to an RF|.

+ Regalvad From. Salect tha person frorm vwilhom lhe RRT guestion was receved from e dmop-dawn Est

* Responslhle Contracior. Thlz flald e ewomatcally pradliied with the carmpany thal s assodaed wilh tho user
sflacied in tha 'Received From” flald.

* Dwawiing Mumbaer: Yo can manuelly mput 8 dresing namker indo Bl ek, Howeuer, b reooammended

process b associaba an RF 10 a draweng B teink an BF e & Dgwing.

= Latation. Seler tho localion perigining ta the BFIfram the drap-ocean BeL

Mede: HPocom is configured 1o ellow usees to oreale locabane (gea Al oy ar Disalloy WUses 10 Cresls Locatkns
Wiilhir a Tonl), wou can cick tha Crasle 8 Hew Locatlan bulfon el ine koo of D BL

= Zpoc Saclion, Seleck he misyant sechion from waur epac book. Saa Whera de 1he salactane frop 1he 'Soeg

= Coat Code. Sebkecl a oosl co<diz far the RFIL This inks ske BF1 1o tha oot aode, which 18 hielplul later. anould the
RFI's scope of work affect lhe profact's budged and rasult In e chenge order. See Creals a Polenlial Slhearge
Order (PCO),

* Projett Skagae. Sekecl [he appropriste project stage for the AF| from dha drop-ocoen (st Theae skages ars
crealed by your company's Prognrg Adminisiratar i the Campany [eved Admin lool. See 4 & Cuslom Projel
Slage.

» Coflimpact. Selec] one of |he tollcaang oplions fom the drop-dawn 1

o Yex. Soleslhis epticn & wou know ke emount by whieh fhe cost vdll be mpacled. Then ealer & number in
tha ¥ box b Indlcele e cosl irmpasl

= fes [Unknown). Salactthls cptlon 1 yow ki e cost Wil e inpacled, bt tbg amount is not know
= Mg, Gelect this oplien il thara is no imeact b tha coat

= TBO, Sglect bhis opdion il vou have el i detsarming i ihere 13 3 coat IMpesE

o MiA,. Eelect bs oplion il lhe s mpacl & nel applicable ta thils RFI.

v Bub Job®. Selact 2 sub |Job from the drop-dawn lisl, Far this lisl o be svailable, Ihe sie jcbs abum must be
enshled. Sem Enable Sub Jabs,

v Bchadula impact. Salect ona af tha Tollwing opikeas ar e drapg-dosw BSL

= vaa_ Select thig optien I Wl Krow Ehe nweber of days by which be schecule will b impactad. Then antar
# number in the Rays box o indicaks tha iofal number of celendar deye.

= Yea [Unknovm), Seleclthis option T yoe kness e schadule will be impacied, bt ha number of days & nol
knom,

o Mo, Selecl this opsion o thars is no Imgacd b the echedula.
= TBO. Selecl hig opdion i you have yad to detseming i ihere |6 3 scheoula impacL
= MiA. Jelect M oplion il an @tpacl {0 the schedulo is not applicable (o this RFIL
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» Prham. Select ¥es or Mo from fhe drop=down §sd. Yas Indcates the RFI(3) wi#l be mersed Pivate. Mo irmscalas
tha RFIE] will NOT be marked Privale, For mone informalian aboul privacy, FWEr waur mMouse CUrsar owes the
question mark icon [7) ke viess 3 Ieollip,

+ Rpference, &n oplional igdd hal cao serse 3t s helphad referancs (eg). Doubla-cick 1o qat a list of meentty used
rafararces,

+ fGusbem Fleldd, T user wilh Adrin' 12yed permiesicn on the BFla keal has configunad cuslom flelts 1o appear
in your AF|s Igol, Ihos will appear In ihe creaion page 83 ehown, Sae Conlhgure Saltinge. BF .

4. Quesian®. I you aee craelng the RFL Input the quastion.  wou are ediling 1he BFI, modily 7. #are: It iz
recommended that your questien always $ecument any scdilonal beckground informatica that [= raquired Eoam the
person Axsigned o subindl an angawar.

5. Clck are |1] of hege buitcne:

» Craata 8 Drak. If you want b ereaie 3 Oraf varsion of Ihe RF1, didk Lhi bullanh. Pracore adde tha naw BE 1D
ihe tonl'e traft list. This eavas the RFI as a 'Brf and the Ball In Cowd responsiblily -emairs wih ihbe
RFI Manaper.

= R
= Create a5 Cpen. IF you want lo creale 4 new RFL in lhe e atatue, dick ths button. Pracem adds the naw
RFI o tha 1onk's Qpen fist. The system aso aerds an aulamsied emeil nidlcabon io ha peopa named on the

Asslgnees list and members of the Distribution LIk for e RFL In sddibon, tha RBF s =awad as a "Open
and Ball In Goud raspansibilily shifls (o lhe dessgralsd Ao,

Bwrza b S

Create an BFl a3 a User wilh 'Standard’ Level Permizsion with the "Act as KFI
Manager Granular Permission

1. Mavigele Lo ihe propacl's RFR ool
2. Click *Creats.

F In lhe 'Generm| Imformation’ @aetlon, complate the following:
Faqurad fialde ara indicaled by an astansk ().

* Number®. This 13 a required Geld whe @ uger wish Admin' lavel permizaken on the BF]Hod creatos an RFLin tee

e il I era 2O e 8 duzlst el s s e Ju doeipra n e ee et e e s e an -l
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Cpen stalus. |Els NDT required when users wilh "Efandard’ [yl permission create a Dafl RF| (see Whal is
‘Draft’ REI7 |
Ml
= |FIhe RFI Prafiz by Project Eape oplion is enabled, =etact a staga from the drop-down liat [zee Hosrdo |
configure a piefix and starting number for 3 project's REIS?).

¢ [Fthe opllon |6 NGT enabled. Procore wll almply asskgn & number b dhe RFL N seguenllal order (see Ho
does Procore assign numbers to KFIs?).

¢ To laem aboul the auallabke cpticns e RF| humbering, see Whal options do | have for numbering RF s ir
Pracora?

Due Dale. Enter ar salect & dele War the calendar lar v RE] pegponse o be dge, This Geld & onle visible and
avallable 1o users with ‘Admin’ level permlasions an lhe prajecl's RF|s logl.

Fale: The 'Oue Date” Tield i aviamallcally populaled based on 1the delaad numbsr of oays spacfied on tha REFls
tool's Cinfigure Seltings page. See Configure Advancsd Setings: HF s, The due date also respects which days

Subject®. Provide & dedcriplive tille [ he EFL. The BFI's subpecl is displenmd as ihe BFI's lile in 1he list wiea.

BAgpbgnesa. Thie fleld 12 only wizlble and avallaMe b wsers wilk "Admile” el permission, Assion
rasponalbEty 1or subrmiting & responge b he RFI quesiin lo one or moe poject eam membars, To requre 3
response, place & chechmad: nesl (o (he desired assignee name, The first assgnes wil be lsled as the Ball In

Ut far the RFl. The Ly=xlem send=s an pulomated £mail notilicalon 1o ame new assignes(s) with 1he subjac
line, "You hime been assigned L3 {his BFL"

RF| Mansgar. Setkecl an RFT Manacpsr ram (e drapadown list, S N0at 510 Bo] Bengger mole?
Mk !

= By defzull, the name of designated RFI Manager appears hare, Saa Casynate e Rjadlt BE]Manag ), for
o Prgjert's RFz,

= |Fuowaea & usar with '"Admm' laval pamissian on tha BFIE bocl. wou may galact youresdl or emather vaer wih
Bamin level peeraegion oo e 1],

= [Fyow B & ugar wilh 'Slendard” leval parmilssioa, hig lisl ardy papulales with e names=s of ys=m who have

“admin’ leve] permmission 12 the RFIs lool, Yoo may only select anathar uzar with '&dmin leved pesmiseson
Trom tna 11z,

Distribution, Add uscrs with Faad-Cnly |eval pamission o bighar 1o tha RFI's distribulion list. Cepanding on
thg upas's parmission lwml, Ihey can respond Lo dha RF using Bt Ieast one af savarel melhede. For datmba, 989

Racalved From. S4laci tha parsan frem whom e BE1 quastien vias recaleed from e drop-dete 19,

Raspensible Contracter. This fiskd is autormailcalhy prafillad wih the company tat | gegaciatad wih the uger
galectad in 1he 'Receirad From' feld.

Drawimg Bumder, oy can manually inpul a drawing number Inte this fleéd. Howawer, the recommendad

Proecess 10 as=ociale an RFl o 8 drawing is @ Lics an B -0 & Dresieg.
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= Locatlon. Aalecd the locatlon periainirg 1o ke R from lho dmp-desn B2L
Nota: |f Frocore i canfigured 1o ellow users (g create lomtions (soe Allow or Lisalice Users o Crenln | acations
Wilhin o T, yeu can clok the Creata a Hew Lecation bution al ibe botlom of the il

» Spae Sgetben. Salact tha mlevant section Tream your spee baok. See Where do the selecllons from the 'Spec
Secliang drop-down lisl corne Trom™

» Cnopt Cade, Select 8 coet cods kv the RFL This links the RF1 to the cost mde, which 12 kedphl Blar, ahould tha

RFI'3 scope of work 6ffect tha prajaci's budgat and rasult in a chanoe order, See Creale a Potenbial Chenge
Order (PCT.

« Project Stage. Selecd the appropriate prajact stage For tha BF] ingm he drop-down ligl. Thase sanes are
created by your sompeny's Procors Sdmicsrager Inde Campamy laval Admin bel, See 200 3 Cue1om 2roee|
stage.

= Cast mpact. Seiecl ona of the folowing copans fnem the dop-dovn list,

» Tes, Zelesldnls option Iy Know e smaunt By which the cost will be impacied. Then enlér a ruembet in
1he & box o indicale he oosl tmpacl

= Wag (Unknowm). Ealecl Ibis apdlon IFyom know B coat will Be Impacied, bl tha amount & nok know
Mo, Selesl Lhis aplon Hikede 19 me mpac 1 1he cost.

= THD. Select thia apton Fyou heva yet 1o datermins if fhore is & cost impact.

= MWiA. Saleca this cpbion if the cost impart & nel applicalde 1o Gus [FL

= Bub Job®. Sal2cl @ sub jab frona e drop-dosn liat, For this list b be available, the 5ub jobs Feature must be
enahled . See =nahle Sub Jobs.

= Seheduls Impast. Selec ane of 1he fomwing options from 1he drep-desn fist,

+ ¥@&o Salact ia apban i you keow tna numbesr of dayvs by which 1be schedule will be Ingacied. Then enter
a numbagr in {he Days box 1o indiste the lolal nomber of celender days.

© ¥es [Unknown]. 3ekect this aptice il you knaw tha schadule will be impacked, bul 1he rarmber ol days is wal
Knaw.

o M, Selec] this opgion if lhere is na inpact to the sehedule.
: TEO. Sekecl lhit aplion if poe hawe pel bz datemine if there is 3 sehedula impacl
¢« WIA_ Sekect thls opbion K an Impect b the schedwka |6 nel applicabla to his RE,

v Private. Selacl ¥es or WMo from the drop-down lisl. Yes indlestes lhe RF (9] will be markad Private. Mo indicatas
the RFIjs) will NOT be maked Privale. Faf mare information abedt pav8cy hover your Maues cursar avar the
quaEtian mank icom (7] k2 view a togHip,

« Rgferance, S0 opliongl figdd thal can serve ad a helplul refarenca 18g. Doubke-click 10 get a list of recemhy usad
referances.

v Dugiom Fields. T & uger wilh Adimin® level permissien on the RPla tal hee configured cestom ields. o appear
in your RF s lool. Uease will appear in lhe creallon pege 38 Bhaun. Sae Configurs Seings; RFIs,
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4. Luesiion®, I you are crealing tha RFI input tha question, §wou & emting he REL modfy & AoE: 11
recamunzrdgd that your gquestion always documant eny eddikonal Backgrowmnd Infarmetan thet 8 required frarm e

parson assignad ke submit an answar.

3. Click ore [1] of eso butlons:

o Creale  Draft. IT pou v@nl 16 creals a Grarl wersion of e BFI. dick 1his button . Precom adds tha naw RF|HD
The boed's draalt [igh. This =zuaz the B as a 'Dmf and tha Ball In Court respenzbliiey mmaine whh tha

EF hanager.

= R

» Creale ag Spen. P Yol wanl o creale 8 new BRI in the Qpen slalus, click his bulken, Procom adds the e
RFi b2 the taol's Open 194, The syslem @lse t=nds an aylemaked £mail nelificaion 10 the pesple named on e

Agolgmess 122 and mernkers af ths Disirbutlon List {or the BF, In addition, the BF is savad 86 3 "Open’
Ba1d Ball Iy Courl retponsilily =hifs {o the designatad Assikman,

Hark o Hujin

Create an RF1 as a User with "Standard' Level Permission

It yau ere 8 foraman, superntendant ar subcantracior an 8 prafecl, pour projecl marager o efgiriets may grant yos)
'Standerd’ lawsl parmiealen en & projecl's RFla ol Thiz glves wiu ke abibly 1o sresl= zn BFin {he 'Oraf’ salys and
aerd 1o g garecn that yau dedsgnate &= the RFI Manager [ar rievles, Thal pereon can lhen review your BFL placa it
w the 'Cpan' steius, and assign It Lo the appoprisde roembers of the pojedt team for 2 rasponse.

Motas:

= Az a usi with "Skndard' lowa] peamnission, you will WOT sae all tha flelds the are evallatla ta w=ers with “admin’

tevel pemmiasian bo the toal. For detede, sBe Which data entry fields do | have permissicn to see when creating an
BEIZ

= hreprdanid 1T oo haee 'Slandard” leve] permission §o bho BFs ool and want o be nolified of 1he Qffcial Respones
lo wour RFY, wou must ke aodad 10 tha RFI's Dledribution Lial If wau are WIST a rmersdsar of Be Olgsabulon ak, wau
Wil FOT be nolied e sllcal e=tpoads &0 ihe RFls thal you oealn,

1. Mawigals o ibe pmject's RF(¥ ool

2, CEok =Craahe.

3. In lha "t=enaral InfHTEEEN" Seckin, comphee ths ollmeing:
Mole; Baquired iohis are highlighted wilh an astansk (*].

= Subjaet”. Frovioe B descsgHive tlle far ke RF1. The RFl's subjed is displawed as the BFI's {ila in tha Bl wiew
« FFl Manager. Selact an RFIManegar iiom the drep-down sl See What is the R Manage: rle?

AHee:
= By dafault, ih2 narme ol desimaled BF| Manager appears here See Dogignaie ag Nefaul] BEL Managar for
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a Project's RFls.

= I you eré 8 usar with "wdmin’ lavel parmission on the RFs bsal, vau rmay select yourgell or encihar uzar with
‘Arrmine kevel pernlsslom ions the iz,

o IFyea are a uger with '"Sterdard’ leval penmission, {his lisd only pepulates wilh the names al uzese who have
Ydmin’ leval prrmission ba lhe BFIS ool el enay anby Balest anothar waer with 'Somin” level permission
frorm tha Hat.

Disiribution, fdd ysers wilh Read-0nly level perrnlEsion g nigher ta tha RFI's distibulion list, Depending on
Ihe usar's permiszsion level, they can respone o the RFI uaing at leael ona of seweral mathods, For dedslls, seg
Seempocicl [6 an BEI

Receivad From. Belact the person from whom the RFI question wes received from ke dicg-down list,

Responsike Contraclor. This lield i autamatically prefiled wih the comperny that is associated wilh the oser
selacied in tho 'Reczived From' Nield,

Drawineg Mumber! Yiou ¢an manually inpul 3 drawing number intg 1hia lield. Hewever, tha recommendad
process (o assocale an FF| o & drawig e .o Lek an BFI a3 Drawing.

Eptt Section. Select 1he rakvant 9eshan fram your spec baok. See Where do the seleclions lran) [he 'Spec
Zactans’ driop-oawe lisi come from?

Locatlan, Seledl he lacation pertaining Lo the BF] from he drop-dawn list.
tata: Il Procors o conligured to alaw Laeds 1o craate [ooaliars (698 Allow or Disalloe Users to Craale Localions
vithin A Tooll, you min disk he Cresie 8 Mew Location buitan e11ha botiemn of the list,

Subr Jab*, Selacla sl job fram e drop-doewn list. For this s b ba availabls, he =ub jsbs lealure s be
=nabled. See Enable Sub Jobs,

Sehedule Impast. Selact ana of the Milewng options [mm the drop.dowis list,

¢ ea, Salact hle aptan F you know iba numcss of days by which |he schedule will B3 impectad. Then enter
2 rmmber in the Days ke bo dicaie Lhe beial amber of calender deys.

= Wes [Unknown). Select Inis optlon IFyow know tha schecuis will be impascled, bul the number of daws |6
koo

= Mg, Selec] this option T ihere |5 e erpract b the aohedule.
= TBD. Selecl this aplion IF yoa kawe yel ko detemmee i 1ham le 2 6ohedule impac,
= M, Sekect this aplon If an wnipact ke ihe zchedule is not applicatde L Lhis RF.

£osl Coda. Salect a o2l code for he REL Thia likks the RFI o the eeat cxda, which is helpful tabar, should ke
RFI s scnpe of work afcsl ihe projoct's budgel & result Ina chenge ardar. 5ea Crepls 3 Foterlipl Charog
Orsar | GO,

Cost Impacl. Selecl one al 1he falkvaing opllons from e drop-doeen sl

= Yo% Select this oplion if you knioe the armaund by which he cost will B2 Impeeted. Then enter a numbar In
e & Box bo Indicata the ceat impan.
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= ¥Was [Unknowm). Selact this aptian if wou know tha costwill be Impacted, bul ke amoun & nal ko,
= Mo Geleslihis oplion if tham is ne Impect 0 the cosl.

= THD. Selecl Ihlg qplion W yer hawe yat 1o debermine ifhare is a o=l imgac,

= NIA. Selact Ihlg oplion il v cagl irmpact is not applicabls t his RFL

+ Rafarance, &n opliopal field that can =ersa a3 8 halpful rafarance tag. Bauble~click 1o gat e =8 of racenty uged
rafarancas.

+ Cystom Fields. € a user wilh "4dmin’ kval parmission on tha RFIe ol hee canfigurad cusbom falde 1o eppaar
in your RF s 1ogd, thoza will sppear imlhe crastion pege 86 akown. See Conigue Scliive: BFIy,

d. Guestion®, IF you are croaling the RFY, inpd ske quaslion, IFyow ara aditing the RFI, modify it Meode: fLiz
recommergsd |hal your question aways documant amy addilional backgreund infarmatan thatia raourad fram the
prrson assigned (o suhmit an answer.

& Bend for Review. Click lhis bullon o saaa your raw BFl inihe 'Drad’ slabus amd sard it o tha person yow
deximnated m lhe RF| Banager figld, This shifts tha Ball in Cour meponslbitity to tka RFF Manaeger.
Niafg: Az an RFL creader with ‘Standard’ level pamissions on tba prajacd's RF1s taal, yow can anly edd the
RFI's 'Ganaral Informatian' and Yuaslion' sectons whilks the FF1'3 eletus |s 'Dvaft'. Whan the RFI's elatg ahitts to
“per, orly users with 'S dmin’ level parmleelana an the project's RFIE tal can e8¢ e RFILL

durs b= SHHim

See Also

o Cragie i Wiew 53 Custoonn BRI Besert
+ add 3 FEealss teni 1o an [KEI

» Editen EFt

+ Liose an RFI
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